Rolling Meadows Park District
Park Board of Commissioners
Regular Board Meeting Agenda
January 22, 2019
7:30 P.M.

It is the mission of the Rolling Meadows Park District to provide opportunities for
individual growth and community connections through parks and recreation.
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CALLTO ORDER

PLEDGE OF ALLEGIANCE

ROLL CALL

APPROVAL OF MINUTES from the Board Meeting of January 8, 2019
SPECIAL BOARD ACTION

FINANCE

A. Resolution To Approve Bills Charged to the General Fund
B. Superintendent of Finance and HR Report
C. GFOA Distinguished Budget Presentation Award notice

COMMITTEE / STAFF REPORTS

A. Buildings & Grounds
1. ADA Compliance Plan Update
2. Superintendent of Parks Report
B. Recreation
1. Approval of Non-Resident Picnic Permit Fees
2. Superintendent of Recreation Report
3. Superintendent of Ice Arenas Report
C. Policy
1. Employee Expense Reimbursement Policy
2. Approval of the Administrative Policy Manual

REPORT OF OFFICERS

A. President

Vice President
Treasurer
Secretary / Director
Attorney

moow®

MATTERS FROM COMMISSIONERS
RECOGNITION OF VISITORS

NEW BUSINESS

EXECUTIVE SESSION



Executive Session Minutes - 5ILCS 120/2(c)(21)
Lease of Real Property- 5ILCS 120/2(c)(6)

Pending or Imminent Litigation - 5ILCS 120/2(c)(11)
Personnel - 5ILCS 120/2(c)(1)

o0 wp

XIl.  EXECUTIVE SESSION ACTION

XIV.  SCHEDULE OF MEETINGS
Board Meeting  February 12,2019  7:30 PM
Board Meeting  February 26,2019  7:30 PM

XV. ADJOURNMENT

Any person with a disability requiring a reasonable accommodation to participate in this meeting should
notify the Park District Administrative Office (3000 Central Road) open Monday through Friday from
8:30am-4:30pm. Telephone, 847-818-3220 or email acharlesworth@rmparks.org . Notice should be given

48 hours in advance. Requests for a qualified interpreter generally requires 5 days advance notice.


mailto:acharlesworth@rmparks.org

Minutes of a Regular Meeting of the Board of Park Commissioners of the Rolling Meadows Park District,
Park Central Administration Building, 3000 Central Road, January 8, 2019.

The meeting was called to order by Vice President Cooley at 7:30 PM. After the pledge of allegiance the roll
was taken.

COMMISSIONERS PRESENT STAFF PRESENT

Bill Cooley, Vice President Amy Charlesworth, Executive Director

Liz Bolash, Treasurer Tim Klier, Supt. of Finance

David Andrejek, Commissioner Conor Cahill, Supt. of Recreation

Donna Bisesi, Commissioner Bob Veller, Supt. of Ice Arenas

Christine Savino, Commissioner Connie Kubik, Recording Secretary
Kimberley Meehan, Commissioner Dominic Calderisi, Safety/Project Manager

COMMISSIONERS ABSENT
Kevin O’Brien, President

ALSO PRESENT
Stephani Ennis, Resident
Emily Ford, Resident

SPECIAL BOARD ACTION

Comm. Bolash moved to waive the reading of Ordinance 401, $2,500,000 General Obligation Limited Tax
Park Bonds, Series 2019. The motion was seconded by Comm. Savino and unanimously approved by those
present.

Dir. Charlesworth explained that this bond issue will finance 2020 and 2021 capital improvements.

Comm. Bisesi moved to approve Ordinance 401, an Ordinance providing for the issue of not to exceed
$2,500,000 General Obligation Limited Tax Park Bonds, Series 2019, of the Rolling Meadows Park District,
Cook County, lllinois, for the purpose of providing for the payment of land for parks, for the building,
maintaining, improving and protecting of the same and the existing land and facilities of the Park District and
for the payment of the expenses incident thereto, providing for the levy of a direct annual tax to pay the
principal and interest on said bonds, and authorizing the sale of said bonds to the purchaser thereof.

The motion was seconded by Comm. Meehan and unanimously approved upon a roll call vote by those
present.

CONSENT AGENDA
Comm. Andrejek moved and Comm. Savino seconded a motion to approve the previously distributed
consent agenda. The motion passed unanimously by those present.

FINANCE

The financial summary of the Park District is as follows: zero in the payroll account, $25,000.00 in the
administrative account, $214,226.86 in the general fund. The Park District investment summary is as
follows: $177,195 in the BMO Harris Bank prime money market plus account, $1,852,713 in the Evergreen
Bank Group Cornerstone money market account and $2,434,499 in the Illinois Park District Liquid Asset
Fund.

Comm. Bolash read and moved to approve the following resolution:



A RESOLUTION PERTAINING TO THE APPROVAL OF BILLS
CHARGED TO THE GENERAL CORPORATE FUND

BE IT RESOLVED BY THE BOARD OF PARK COMMISSIONERS OF THE ROLLING MEADOWS PARK
DISTRICT, COOK COUNTY, ILLINOIS, that the following disbursements to the General Corporate

Fund be approved for payment:

CHECK# PAYEE ACCOUNT AMOUNT
13008 Amateur Hockey Association 02-05-6520 1,792.00
13009  Arlington Heights Ford 01-02-6212 1,277.59
13010 Care Program 02-07-7230 9,684.73

02-07-7250 8,605.00
13011  City of Rolling Meadows 01-02-6216 2,654.43
01-02-6213 3,401.25
01-02-6214 374.78
02-01-6312 5,229.99
02-05-6514 2,677.21
13012  Fox Valley Fire & Safety 02-05-6522 2,910.00
13013  G&l Electric Company 02-01-6322 1,090.00
01-02-6224 190.00
02-05-6522 671.00
13014 G2 Consulting Group LLC 01-01-6012 1,250.00
13015 Glenview Ice Center 02-05-6519 5,366.59
13016  Groot Inc 02-01-6322 314.96
02-05-6522 895.66
01-02-1210 446.10
13017  Hockey Officials Scheduling 02-05-6520 17,710.00
13018  Hoffman Estates Park District 02-05-6519 2,925.00
13019 Lowe's Business Account 01-02-6223 440.04
02-01-6321 188.12
01-02-6221 62.64
01-02-6222 27.51
02-01-6614 40.02
01-01-6317 54.78
13020 Park Ridge Park District 02-05-6519 2,760.00
13021 RMCInc 02-05-6522 2,748.67
13022  Rolling Meadows Golden Years 02-02-2020 1,815.00
02-02-6406 1,200.00
13023  Scharm Floor Covering 15-00-6530 18,438.93
13024  Techstar America Corporation 02-01-6323 2,500.00
02-02-6480 13,900.00
01-00-4900 (500.00)
13025  TPI/Total Plastics Inc 02-05-6512 1,525.00
13026  Verizon Wireless 01-02-6214 774.91
02-01-6312 828.30



13027 Warehouse Direct Workplace 02-01-6321 3,038.88
02-01-6322 192.23

Total General Fund Checks for January 8th, 2019 S 119,501.32

Presented the 8th day of January, 2019

AYES:
NAYS:
ABSENT: Approved the 8th day of January 2019
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners
Comm. Meehan seconded the motion which passed unanimously by those present.

Comm. Bisesi inquired about the Techstar check. Supt. Klier explained that it was for the purchase of a copier
which will be added into the rotation, replacing the oldest unit.

Supt. Klier reviewed the previously distributed informational 2019-2020 Budget Development Calendar. He
noted adoption of the budget in May.

COMMITTEE/STAFF REPORTS

Building and Grounds:

Comm. Andrejek introduced a previously distributed review letter from MWRD regarding the permit
application for Plum Grove Park. Dir. Charlesworth explained that she wanted the Board to see the
comprehensive scrutiny of the MWRD response and permitting process. There was topic discussion.

No Building and Grounds Report.

Recreation:
No Recreation Report

Ice Arenas:
No Ice Arena Report

Policy:

Comm. Savino introduced the previously distributed Board Summary regarding compensation and health
insurance. Dir. Charlesworth explained the policy where employees opting out of the District provided health
insurance would receive a monetary incentive. There was topic discussion. Comm. Savino moved and Comm.
Bisesi seconded that the Board of Park Commissioners approve the Health Insurance Opt out Policy
amending Section 4.2 of the Personnel Policy Manual. The motion was unanimously approved by those
present.



Comm. Savino moved and Comm. Bolash seconded that the Board of Park Commissioners approve the
Personnel Policy Manual as presented. The motion was unanimously approved by those present.

Comm. Savino introduced a previously distributed board summary regarding the semi-annual review and
approval for the release and destruction of Executive Session minutes. Comm. Savino read and moved,
seconded by Comm. Bolash that the Board of Park Commissioners approve the release of Executive Session
minutes 2/11/14, 2/25/14, 3/11/14, 7/22/14, 7/28/15 to destroy recordings dated 12/13/16 and 2/28/17,
and to maintain the confidentiality of all other Executive Session Meeting minutes. The motion was
unanimously approved by those present.

REPORT OF OFFICERS

President — None

Vice President — None

Treasurer — None

Secretary/Director — Dir. Charlesworth reported on the following items:

-An email from a resident reporting that the gate for the cell tower fencing was ajar. Staff checked it and
found it secured.

-A report that a picnic table was in the pond. It was frozen in place and staff removed it when the weather
warmed.

-A resident that complained about water pooling on the bike path and did not like the backfilling of dirt along
the sides of the path. It had been raining all day and the noted spots did finally drain off; backfilling was done
for safety to prevent roller blade or stroller falls/accidents.

-A thank you note and gift of Frango mints from Pat Grein, a part time Care employee, in response to a gift
card she received from the Park District for her 20" anniversary.

Dir. Charlesworth reminded the Board of State Conference at the end of the month and asked all to advise
which days they would be attending by Monday. She advised she would email more information and noted
that the conference brochure is out. Comm. Cooley commented on the scheduling app for conference
workshops.

Comm. Bisesi suggested putting pet friendly salt on the bike paths. Dir. Charlesworth advised we can look
into it and noted that the water had sheeted off.

Attorney — None

MATTERS FROM COMMISSIONERS

Comm. Bisesi inquired about the survey results from Planned Resources. Dir. Charlesworth advised that
results would be available the end of January or early February. Comm. Bisesi asked if we would know in
advance and Dr. Charlesworth advised that we would; that Planning Resources will arrange a presentation
for the Board that we can accept and publish on our website and Facebook page. Comm. Bisesi commented
that she wants notice of the Board presentation so residents can attend.

Comm. Bolash inquired about the Executive Director review schedule. Dir. Charlesworth advised that it has
been at the first meeting of February; the Board will form a Personnel Committee and convene in Executive
session for discussion.

RECOGNITION OF VISITORS

Comm. Cooley welcomed visitors and thanked them for attending our meeting: Dominic Calderisi-Park
District employee, Stephanie Ennis-Candidate for Park Board Commissioner, and Emily Ford-Candidate for
Park Board Commissioner




NEW BUSINESS
None

EXECUTIVE SESSION
None

EXECUTIVE SESSION ACTION
None

SCHEDULE OF MEETINGS

Board Meeting January 22, 2019 7:30 PM
Board Meeting February 12, 2019 7:30 PM
ADJOURNMENT

There being no further business, Comm. Andrejek moved, seconded by Commissioner Bolash to adjourn the
meeting at 7:55 PM. The motion was unanimously approved by those present.

Presented this 22nd day of January 2019

AYES:
NAYS:
ABSENT:
Approved this 22nd day of January, 2019
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners



BE IT RESOLVED BY THE BOARD OF PARK COMMISSIONERS OF THE ROLLING MEADOWS PARK
DISTRICT, COOK COUNTY, ILLINQIS, that the following disbursements to the General Corporate

A RESOLUTION PERTAINING TO THE APPROVAL OF BILLS
CHARGED TO THE GENERAL CORPORATE FUND

Fund be approved for payment:

CHECK #  PAYEE ACCOUNT AMOUNT
13028 Amateur Hockey Association 02-05-6520 3,321.00
13029 Alexander Equipment Co. Inc. 01-02-6224 1,500.00
13030 CallOne 01-02-6214 1,587.34

01-02-6216 53.04
02-01-6312 2,277.71
02-05-6514 601.69
13031 Care Program 02-07-7230 8,626.67
13032 Constellation New Energy 01-02-6214 545.07
02-01-6312 1,681.87
02-05-6514 3,772.85
13033 Fencing Sports Club 02-02-6403 1,056.00
13034 Hoffman Estates Park District 02-05-6519 4,950.00
13035 Ilinois Shotokan Karate 02-02-6443 4,743.76
13036 Nicor Gas 02-05-6514 1,263.65
02-01-6312 736.98
01-02-6214 227.02
13037 Park District Risk Management 05-00-6380 21,236.16
05-00-6381 11,554.14
13038 Park Ridge Park District 02-05-6519 3,910.00
13039 Salt Creek Rural Park District 02-05-6519 1,595.00
13040 Techstar America Corporation 02-01-6311 214.70
02-01-6323 1,100.00
Total General Fund Checks for January 22, 2019 76,554.65
Presented the 22nd day of January 2019
AYES:
NAYS:
ABSENT: Approved the 22nd day of January 2019
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners



General Fund Detail

1/22/2019

CHECK # PAYEE Description AMOUNT CHK TOTALS
13028 |Amateur Hockey Association Referees & fees 3,321.00 3,321.00
13029 |Alexander Equipment Co. Inc. Chipper repairs 1,500.00 1,500.00
13030 |CallOne Phone lines 1,587.34

Phone lines 53.04
Phone lines 2,277.71
Phone lines 601.69 4,519.78
13031 |Care Program Program expenses 8,626.67 8,626.67
13032 |Constellation New Energy Gas 545.07
Gas 1,681.87
Gas 3,772.85 5,999.79
13033 |Fencing Sports Club Contracted classes 1,056.00 1,056.00
13034 |Hoffman Estates Park District Ice rental 4,950.00 4,950.00
13035 |llinois Shotokan Karate Contracted classes 4,743.76 4,743.76
13036 Nicor Gas Gas 1,263.65
Gas 736.98
Gas 227.02 2,227.65
13037 |Park District Risk Management 4th quarter insurances 21,236.16
4th quarter workers comp insurance 11,554.14 32,790.30
13038 |Park Ridge Park District Ice rental 3,910.00 3,910.00
13039 |Salt Creek Rural Park District Rink rental 1,595.00 1,595.00
13040 |Techstar America Corporation Copier toners & staple packs 214.70
Copier maintenance 1,100.00 1,314.70
76,554.65 76,554.65




Government Finance Officers Association
203 North LaSalle Street, Suite 2700

Chicago, Illinois 60601-1210

312.977.9700 fax: 312.977.4806

®

January 2, 2019

Amy Charlesworth
Executive Director
Rolling Meadows Park District

3000 Central Road
Rolling Meadows, IL 60008

Dear Ms. Charlesworth:

We are pleased to inform you, based on the examination of your budget document by a panel of
independent reviewers, that your budget document has been awarded the Distinguished Budget
Presentation Award from Government Finance Officers Association (GFOA) for the current fiscal
period. This award is the highest form of recognition in governmental budgeting. Its attainment
represents a significant achievement by your organization.

The Distinguished Budget Presentation Award is valid for one year. To continue your participation
in the program, it will be necessary to submit your next annual budget document to GFOA within 90
days of the proposed budget's submission to the legislature or within 90 days of the budget's final
adoption. A Distinguished Budget Program application is posted on GFOA's website. This
application must be completed and accompany your next submission. (See numbers 12 and 13 on
page 2 of the application for fee information and submission instructions.)

Each program participant is provided with confidential comments and suggestions for possible
improvements to the budget document. Your comments are enclosed. We urge you to carefully
consider the suggestions offered by our reviewers as you prepare your next budget.

When a Distinguished Budget Presentation Award is granted to an entity, a Certificate of
Recognition for Budget Presentation is also presented to the individual(s) or department designated as
being primarily responsible for its having achieved the award. Enclosed is a Certificate of
Recognition for Budget Preparation for:

Tim Klier, Superintendent of Finance and HR

Continuing participants will find a brass medallion enclosed with these results. First-time recipients
will receive an award plaque that will be mailed separately and should arrive within eight to ten
weeks. Also enclosed is a camera-ready reproduction of the award for inclusion in your next budget.
If you reproduce the camera-ready image in your next budget, it should be accompanied by a
statement indicating continued compliance with program criteria.

The following standardized text should be used:

Washington, DC Office
Federal Liaison Center, 660 North Capitn] Street, NW, Suite 410 * Wd.‘illingll)h, DC 20001 = 202.393.8020 fax: 202.393.0780

\,vww.gfna.nrq



Government Finance Officers Association
203 North LaSalle Street, Suite 2700

Chicago, Illinois 60601-1210

312.977.9700 fax: 312.977.4806

®

Amv Charlesworth
January 2, 2019
Page 2

Government Finance Officers Association of the United States and Canada (GFOA)
presented a Distinguished Budget Presentation Award to Rolling Meadows Park
District, Illinois, for its Annual Budget for the fiscal year beginning May 1, 2018.
In order to receive this award, a governmental unit must publish a budget document
that meets program criteria as a policy document, as a financial plan, as an
operations guide, and as a communications device.

This award is valid for a period of one year only. We believe our current budget
continues to conform to program requirements, and we are submitting it to GFOA to
determine its eligibility for another award.

A press release is enclosed.

Upon request, GFOA can provide a video from its Executive Director congratulating your specific
entity for winning the Budget Award.

We appreciate your participation in this program, and we sincerely hope that your example will
encourage others in their efforts to achieve and maintain excellence in governmental budgeting. The
most current list of award recipients can be found on GFOA's website at www.gfoa.org. If we can be
of further assistance, please contact the Technical Services Center at (312) 977-9700.

Sincerely,

Ml bl L.

Michele Mark Levine
Technical Services Center

Enclosure

Washington, DC Office
Federal Liaison Center, 660 North Capitol Street, NW, Suite 410 * Wa.-;hingtc)n, DC 20001 = 202.393.8020 _/f.:l.\': 202.393.0780
www.gfoa.org



ROLLING MEADOWS PARK DISTRICT
FINANCE DEPARTMENT

To: A Charlesworth

From: T Klier

Subject: December Monthly Update
Date: January 18, 2019

Property Taxes

During the month of December, the District received negative property tax distributions (refunds) of $(1,777)
for the 2016 real estate tax year and distributions totaling $1,275 for the 2017 tax year. The District now stands
at receiving 99.19% for the 2017 real estate taxes. This is typical with the 98% collection rate the District has
averaged in the past years.

The County will be mailing out the first installment of 2018 tax bills by the end of January with collections due

March 1**. Additionally, the District received a personal property replacement tax distribution of $2,853 for
FY2019 and now stands at 53.24% of collections.

2018 Tax Levy
The District’s 2018 Tax Levy Ordinance and the Tax Levy Reduction Resolution were both approved by the
Board on December 11,2018. Both documents were filed on the Cook County Clerk’s web portal on December

19™, 2018, prior to the filing deadline of the last Tuesday in December.

2018 Calendar Year End

In addition to the December month end and fourth quarter reports due, the annual reporting of wages, taxes
and benefits are also due. The process includes the reconciliation of all quarterly reports into an annual report
which must be filed by the end of January. Reports are due to Federal, State, IL Department of Employment
Security (unemployment), IMRF and Social Security/IRS. Additionally, W-2 and 1099’s are due out by the end
of January. ACA reporting and forms originally due out by January 31%, have been extended to March 4™.

Continuing Projects

» The reporting of wages and contributions for the month of December were filed electronically for
Federal and State taxes, IL employment security, along with IMRF.

» The monthly safety committee meeting was attended by the department representative.

» Staff continues to meet deadlines with accounts payable and payroll processing. The addition or
termination of employees on all benefits programs and the reconciliation of cash receipts and
deposits.

If you have any questions, please feel free to see me.

c:\office\memos\monthly update201901doc



BOARD SUMMARY

FROM: Amy Charlesworth
SUBJECT: ADA Transition Plan Update
DATE: January 18, 2019

COMMITTEE: Buildings and Grounds

SUMMARY: In August of 2010, the Park Board Approved an ADA Transition Plan as prepared
by Recreation Accessibility Consultants and reviewed by park district staff. In the past 8 years,
we have made great progress with our transition plan and ADA Compliance.

In this current fiscal year, Recreation Accessibility Consultants was retained once again to visit all
of our park sites and facilities. Brian and | met with them last week to review the plan updates.

| have provided a copy of their final report for your review, this is the big picture view of any
ADA Compliance issues we may have and their recommendation of how to proceed to improve.

They also provide a breakdown of 15 site reports that are detailed descriptions of their findings,
improvements needed, the code from either the federal standard or the lllinois Accessibility
Code and an example of how to correct. | have attached a copy of the report from Cardinal Drive
Playground since it is the next playground we are looking to update.

The final document they provide is a transition plan this is an excel spreadsheet and pivot table
that allows for sorting by park, project, deficiency, cost and phase. We use the transition plan to
track the improvements. | have provided the overall Transition Plan Summary from the pivot
table.

On the other side of this summary is a list of some of the accomplishments from the 2010 plan.

Staff Recommendation: Motion to Approve the Updated ADA Transition Plan



Example of ADA improvements since adopting the plan in 2010

Major Improvements Facilities

Restrooms at Nelson Sports Complex

Restrooms at Community Center

Kitchens at Community Center

Community Center parking lots

Addition of Splash Pad at Nelson Sports Complex

Bleachers at Nelson Sports Complex

Rearranging of Fitness Center for transitions and new Fitness Equipment
Parking lot and sidewalk addition at Nelsons Sports Complex

Major Improvements Parks

Florey Park Accessible Playground

South Salk Park Accessible Playground

Community Center poured in place playground surface
Access path to small soccer field at CC

Free game equipment and playground at Waverly
Playground at North Salk Park

Sidewalk at Creekside Park

Minor Improvements:

Housekeeping and elimination of protrusions or access blocking equipment

Door handles at the Community Center

Automatic doors at front entrance of Community Center and West Meadows

Aqua Lift at Nelson Sports Complex Pool
West Meadows restroom faucets
Curbing and curb cuts at Nelson Sports Complex
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Rolling Meadows Park District Final Conclusion Report
Access Audit and Transition Plan
November 1, 2018 page 2

Conclusions and Recommendations

Introduction

The accessibility of Rolling Meadows Park District sites is mandated by federal and state
requirements. This conclusion report is a summary of our findings at Park District sites. It also
includes our recommendations, which meet the federal and state requirements and incorporate
smart practices.

The District cannot implement all of our recommendations at once; no local government can do
so. We suggest a phased approach to retrofits. Important in this effort is that Rolling Meadows
Park District staffs gain a complete understanding of our findings and recommendations. A
step-by-step approach will help the District do so.

We recommend the following to accomplish the goal of making opportunities in District sites
more accessible to people with disabilities.

A Guide to this Report

There are approximately 900 access deficits identified in the 15 site reports. That is what is
required by the ADA, the identification of every access deficit at every site and facility. For each
deficit, a solution must be identified. Another way to consider this is that for every deficit we
saw, we observed 10 elements of District assets that did comply with the access requirements.
In other words, we saw approximately 9,000 compliant features.

This section is all about the big picture. As discussed in the cover letter with this report, the
District does not necessarily have to make every site accessible. |t does have to make
every program it conducts within its sites accessible.

We have attempted to identify some broad solutions, such as the refreshing of all accessible
parking, as a way to address issues identified in the earlier site reports, and as a way for the
District to better manage compliance. This approach also gives the District flexibility within its
compliance efforts to move resources so that they are applied with optimal impact. We offer
these systemic changes as a complement to a site-by-site approach. Parks and Nature will
determine how to proceed.

The scope of our work does not include the design of a solution. Our recommendations are
performance based. For example, if a park restroom needs to be made accessible we'll make
that recommendation. We will not design a solution that includes walls to be removed or
plumbing solutions. Those are tasks for District staff or contractors.

We do know of qualified and capable designers, credentialed in lllinois. Once the District is
considering implementation, if a need for references arises, we can help.

This is also about accountability. The maintenance of playground surfaces, eliminating
changes in level, and other recommended actions are ineffective if not maintained over time by
District employees. We recommend the following to facilitate review:



Rolling Meadows Park District Final Conclusion Report
Access Audit and Transition Plan
November 1, 2018 page 3

First, read this Conclusion Report. As mentioned above, this is a big picture review of the
issues and solutions we recommend.

Second, read the 15 site reports. Use your computer and you'll have instant access to the
report for that site, the photos, and the checklists.

Third, use your knowledge of the sites and of your staffs’ expertise. You know Rolling
Meadows sites better than we do, and you certainly know the staff better than we do. Blend in
what you know with what we recommend in the report. There is always another way to solve an
access problem...perhaps you’ll be the one to see that solution.

Common Issues

In our evaluation, some common issues arose. These included the way maintenance affects
accessibility to playground surfaces and other assets. The common issues are “big picture”
items for the District and incorporate many of the specific site recommendations.

Please consider the following as complements to a site-by-site retrofit approach. We recognize
that Rolling Meadows Park District has other plans in place, and blending access retrofits with
existing plans can be more efficient than treating access as a stand-alone plan.

We do note that the State of lllinois issued a revised lllinois Accessibility Code (IAC) on
October 16, and it became effective October 23, 2018. It is different than the earlier IAC
and in this report we have noted those differences.

Maintenance

The District uses a conscientious staff to maintain its facilities and sites. However, over time,
every facility and site yields to wear and tear. The recommendations below describe ways in
which attention to maintenance can specifically address some access deficits.

1. Provide training to maintenance staffs regarding the features of an accessible route
and how to ensure that it remains unobstructed so that park amenities, e.g., garbage
cans or signs, are placed adjacent to the accessible route.

2. Purchase some new tools. The District needs battery-powered digital levels, and tools
to measure pounds of force for doors, for staff use. A great website for gauges is:
http://www.technologylk.com/crl-door-pressure-gauge-lk-HMC035.htm?src=froogle.

3. Do use 2’ digital levels, not 4’ digital levels. When and if a complaint is filed, the
enforcement agencies or experts will use a 2’ digital level as it is more accurate. Using
the same tool you will be measured against is just good risk management. A 2’ digital
level is commercially available at home repair stores such as Home Depot.

Changes in Level and Gaps

The routes and sidewalks that make up the District’s network of accessible routes are in fair
condition. Wear and tear, settling, weather, and other factors combine to cause changes in


http://www.technologylk.com/crl-door-pressure-gauge-lk-HMC035.htm?src=froogle

Rolling Meadows Park District Final Conclusion Report
Access Audit and Transition Plan
November 1, 2018 page 4

level and gaps along portions of those accessible routes, making that portion noncompliant and
a barrier to many customers with physical and sensory disabilities.

Removing changes in level and gaps has a significant universal design benefit too, as more
people with all types of conditions can more easily use District routes, such as staff pushing
carts of supplies, parents with kids in strollers, and people using an assistive device such as a
wheelchair, Segway, or walker.

4. Add change in level of more than .25” to park maintenance safety checklists in 2019.
This will help identify and correct these problems before they expand. Make or buy pre-
measured shims and distribute to employees for their use and ease of measurement.

5. Add inspections for gaps of greater than .5” to park maintenance safety checklists
in 2019. Identify and fill these gaps before they expand. In the alternative, consider
resurfacing segments of deteriorated asphalt routes.

6. Eliminate changes in level by the end of 2021. Using the rationale that the most
severe changes in level are the greatest barriers to access, make changes in level of
greater than .75” the highest priority. Make changes in level of between .5” and .75” the
second priority. Make beveling of changes in level of .25” to .5” the third priority.
Consider acquiring or contracting for the use of a grinder.

7. Adopt a policy about the use of Other Power Driven Mobility Devices at District sites,
and promote that policy to the general public. Every day, more people with limited
physical mobility start to use a Segway or similar machines.

Pursuant to the new ADA title Il regulation published September 14, 2010, this
policy was to have been in place by March 15, 2011.

These assistive devices provide great benefits to people with disabilities and the sooner
the District has a policy in regard to their use the better. The policy could, at a minimum,
address times of allowed use (dawn to dusk), speed limits, off-limits areas, status of the

user as a person with a disability, and minimum age.

It is important to note that a power driven mobility device is not a wheelchair. That
device has a separate definition and is already allowed in facilities and parks.

The components of a policy are noted below. The District is welcome to use some,
all, or none of this, but a policy must be in place. We recommend at least the
following statements:

Definition: Other power-driven mobility device (OPDMD) means any mobility device
powered by batteries, fuel, or other engines—whether or not designed primarily for use
by individuals with mobility disabilities—that is used by individuals with mobility
disabilities for the purpose of locomotion, including golf cars, electronic personal
assistance mobility devices (EPAMDs), such as the Segway® PT, or any mobility device
designed to operate in areas without defined pedestrian routes, but that is not a
wheelchair within the meaning of this policy.
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Definition: An electronic personal assistive mobility device (EPAMD) is a device used
by a person with a mobility impairment for ambulation. This definition does not include
gasoline powered devices, golf cars, or riding lawn mowers.

Permission: Rolling Meadow Park District authorizes persons with mobility impairments
to use OPDMDs and EPAMDs in District facilities and sites subject to the following
restrictions:

1. The operator of the device must be a person with a mobility impairment, and
upon request by District officials, shall produce proof of such within 72 hours;

2. The device, if used in a facility or in a park, is allowed in any area of the facility or
park in which the general public is allowed, with the exception of employee only
spaces, stairways, and identified hazardous areas;

3. The device, if used in a facility, must be controlled by the operator. It:
A. may not exceed 4 mph;
B. shall be driven on the right side of the circulation route;
C. is prohibited from carrying another person on the frame, or any object on

the frame that may make the device less stable; and

D. must not be operated in a dangerous or reckless manner that jeopardizes
the safety of the operator, District employees, or District participants.

4, The device, if used in a park or outside, must be controlled by the operator. It:

A. may not be operated between dusk and dawn unless equipped with
headlights that are visible at 300’;

B. may not exceed 6 mph;

C. shall not be driven into wet or ecologically sensitive areas which are
posted as such;

D. shall be driven on the right side of the circulation route;

E. is prohibited from carrying another person on the frame, or any object on
the frame that may make the device less stable; and

F. must not be operated in a dangerous or reckless manner that jeopardizes
operator safety, District employees, or District participants.

5. The District accepts no responsibility for storage of the device.



Rolling Meadows Park District Final Conclusion Report
Access Audit and Transition Plan
November 1, 2018 page 6

6. The District accepts no liability for damage to the device, or injury to the operator,
whether caused by the operator, another visitor to a District facility or site, or any
other circumstance.

7. The District accepts no liability for damage caused by the operator of the device,
or injury to others caused by the operator of the device.
8. The District reserves the right to suspend the use of facilities or sites by the

operator if doing so is in the best interests of the District and its participants.

9. The District reserves the right to change, modify, or amend this policy at any
time, as it would any other policy.

The Department of Justice has a good advisory on this topic. It is here.

Obstructed Accessible Routes

Employees may see an accessible route as an empty 36” wide space in which a potted plant or
garbage can is a perfect fit. However, that blocks or obstructs the accessible route.

8. Provide training to park maintenance, recreation, and administration staffs
regarding maintenance of accessible routes in parks and in recreation facilities.

Employee Work Areas

Rolling Meadow Park District employs many qualified and skilled full time staff, making parks
and recreation services available to residents. The District employs more on a part-time or
seasonal basis. The District likely has employees with disabilities and in the future, will have
more employees with disabilities, in all categories.

It is important to address access to work areas, and both the title Il regulation and the work of
the Access Board do so. In section 203.9 of the 2010 Standards for Accessible Design, the
treatment of employee areas is made clear. Generally, a person with a disability should be able
to approach, enter, and exit the work area. This is addressed by requirements for accessible
routes and accessible means of egress, door width, and threshold changes in level.

Excluded from this exception are several types of common spaces in employee areas. Spaces
such as the ones below must meet the access guidelines as they are excluded from the
definition of employee-only areas:

corridors;

toilet rooms;

kitchenettes for employee dining use, and
break rooms.

In short, the key issues are the accessible route, changes in level, doors and entries, and
maneuvering space once within the work area. This approach is effective so long as when the
District hires an employee with a disability, or a current employee acquires a disability, it will
remove architectural barriers in work areas or make other accommodations.


https://www.ada.gov/opdmd.htm
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The two recommendations below are important for all employees at all District sites.

9.

10.

Address accessibility in the District personnel policies, and note that, upon request
by an employee, the District will make reasonable accommodations, which may include
the removal of architectural barriers in work spaces.

Require new construction, and alterations or additions that include employee work
areas to be designed and constructed so they are compliant with the 2010 Standards for
Accessible Design.

Accessible Parking

The District maintains approximately 650 standard parking spaces at sites, and 50 more that are
designated as accessible parking stalls. In correcting or refreshing its accessible stalls, the
District should address all of them at once to eliminate inconsistencies and come into
compliance.

11.

Create a parking stall template. A suggested template is below.

Parking Stall Dimensions

Stalls are a minimum of 8’ wide. An adjacent access aisle must also be a minimum of 8’
wide. The access aisle must be diagonally striped with high quality yellow paint.

As of October 23, 2018, two parking stalls may share an access aisle of a
minimum of 5’ wide between the stalls.

The collection of signs must include the US Department of Transportation R7-8 standard
sign (the blue icon in a wheelchair). Below that must be the statewide fine sign.

Unless the Village of Rolling Meadows has adopted a higher fine by ordinance, the sign
must note the statewide fine of $250.00. Federal settlement agreements require a third
sign, on at least one stall, that says VAN ACCESSIBLE. This stall must be 11’ wide
with a 5’ access aisle. An acceptable alternate is 8’ and 8'.

Finally, the bottom edge of the R7-8 sign is a minimum of 60” above the finished grade.
We suggest that the signpost be centered at the head of the accessible stall and we
suggest that the curb cut and detectable warning run the distance of the access aisle.

The most common deficit in accessible parking stalls and access aisles is the slope.
The 2010 Standards limit the slope to not more than 2% in any direction. This is a
challenging requirement that can take considerable effort to meet.

Connection to the Accessible Route

The access aisles should connect to an accessible route. The maximum running slope
for the accessible route is 5%, and to account for heaving and settling, we recommend
4%. The maximum cross slope is 2%.
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Passenger Loading Zone

The loading zone must have an access aisle adjacent and parallel to vehicle pull-up
space. The loading zone access aisle must be a minimum of 60” wide and 20’ long.

Confirm this template to ensure compliant stalls.
12. In 2019 implement a plan to correct or refresh every accessible stall at every
District facility. Incorporate this task into other plans that require parking lot repair,

restriping, or resurfacing.

Running Slope and Cross Slope

We saw running slopes steeper than permitted. At some sites this was a minimal issue, but at
other sites it was a significant variance. This condition naturally occurs when concrete settles,
or when connections between new and old routes are off by fractions of an inch. Cross slope is
equally important, as it serves drainage as well as access purposes.

13. Adopt a policy that in new construction and alterations the slope of the AR shall not
exceed 1:21, or 4.7%, as opposed to 1:20, or 5%. This allows room for field error.

14. Adopt a policy that in new construction and alterations the ramp slope shall not exceed
1:13, or 7.7%, as opposed to 1:12, or 8.33%. This allows room for field error. It also
makes ramps easier to use for everyone, not just people with disabilities. This universal
design approach is also a risk management tool.

15. Adopt a policy that in new construction or alterations the cross slope shall be an
integral part of the project and shall not exceed 2% or 1:50.

Detectable Warnings

The US Access Board suspended the detectable warning requirement in the late 90’s, for
several years. It was restored in 2002. However, it is not required in the 2010 Standards.

We still, however, as a smart practice, recommend the use of detectable warnings. |t is
typical to see noncompliant detectable warnings in every community.

The detectable warnings at curbs that are not compliant are often a concrete cross-cut, or a
grid laid on wet concrete to create a diamond indentation. Over time these should be replaced.

16. As with parking, develop a template for detectable warnings.
17. In the same year that parking is refreshed, implement a plan to correct or refresh
every detectable warning at every curb or crossing at District facilities. If necessary,

phase this out over a two or three-year period.

18. Weather greatly affects the life of detectable warnings. We recommend the use of
durable, metal plates as opposed to plastic plates.
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Door Opening Force Requirements

In District buildings and facilities, there are approximately 275 doors. Many have closer
mechanisms. Some of these need adjustment to bring the pounds of force (Ibf) necessary into
compliance (5 Ibf for interior doors and 8.5 Ibf for exterior doors). However, some of the closers
are just old. The wear and tear of 20 or more years erodes the closer effectiveness.

19. Evaluate and determine the age of door closers.

20. Add door closer maintenance checks to safety checklists in 2019 and for closers with
10 years of service or less, aggressively maintain them for effectiveness.

21. Purchase and install new door closers for all exterior doors (with closers 20 years old
or more) and 50% of interior doors in 2020 or as soon as is possible.

22. Purchase and install new door closers for all remaining interior doors (with closers 20
years old or more) in 2021 or as soon as is possible.

Signage

District signs serve several purposes. First, signs assist wayfinding in buildings, such as the
Community Center.

Second, signs identify important permanent elements of facilities, such as restrooms. Third,
signs facilitate access by people with vision and physical limitations. We did not note a signage
template at the sites we evaluated.

The 2010 Standards treats two types of signs differently. Signs for permanent spaces, such as
a bathroom, must be in both Grade 2 Braille and raised lettering. Signs that are directional or
informational only require visual lettering of a certain size. Be certain to incorporate these
approaches into signs in buildings and sites operated by the District.

23. Develop a sign template in 2019 that describes where and in what facilities signs will
be used. The template could include size of sign, mounting height, mounting location,
size of characters, space between characters, contrast between characters and
background, icons or symbols used in the signs, District information in the signs (name
of facility? phone number? main office number?), and more.

24, Implement signage template and refresh District site signage in 2019.

Bathrooms
Bathrooms are an essential part of a visit to a Rolling Meadows Park District site. Exercise,
food and beverage, social activities, and more all rely on one of the oldest designs known to us.

Making those facilities accessible is tremendously important.

Additionally, portable toilets placed temporarily at sports fields and event venues must be
accessible and must be served by an accessible route.
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25. Develop a bathroom template in 2019. Confirm it with the State of lllinois. Be sure to
include temporary facilities such as portable toilets in the template. The template should
address the toilet, grab bars, items in the stall such as toilet paper and hooks, the stall,
operating mechanisms, mirrors, sinks, hand towels, and more.

26. Include bathroom renovations at facilities in the District’s Capital Improvement Plan.

27. Consider the use of automatic flush controls. These have environmental benefits
and are also a great way to eliminate some accessibility problems.

28. In the interim, implement non-structural modifications recommended in each
section of this report, such as lowering mirrors, remounting grab bars, changing the
height of toilets and urinals, installing compliant stall hardware, and so forth. These less
costly changes on a site-by-site basis will serve your customers well until resources are
available to renovate restrooms on a comprehensive scale.

29. Make one portable toilet, if one is provided at a site, accessible. This includes a
portable toilet placed at a picnic shelter or adjacent to other park assets. These must be
accessible and must be served by an accessible route.

The District has sites with portable toilets; this must be addressed. Use our
single-user toilet checklist, and require compliance by District vendors.

Alarms
In existing facilities where an aural or audible fire alarm system is provided, a visual alarm is not
required unless the building was constructed after January 26, 1992 or has been upgraded

since that same date.

If an alarm in an existing facility is audible only, it need not be modified to include a visual alarm
unless it is replaced or upgraded in the future.

30. Determine in 2019 if systems have been upgraded or replaced since 1992.
31. Develop a plan in 2019 for the installation of aural and visual alarms in renovations.

32. Retrofit construction that has occurred since 1992 to include aural and visual alarms
by the end of 2021.

Content of Online or Print Material

The use of a site grid in the Rolling Meadows Park District brochures is an important tool for
residents and can now be used to communicate about accessibility. Create one to incorporate
the access work the District staff completes and indicate in your grid where, for example, the
accessible picnic areas are, or where the accessible playgrounds are.

33. Update the parks and facilities information on the website and in print material to
reflect District plans regarding our recommendations, and to note which sites are
accessible or will be made accessible.
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Website Accessibility

The District website, as a communication of the District, must be accessible. Under the current
Presidential Administration, a website access standard that was in development has been
removed from consideration. However, the requirement at section 35.160 of the title I
regulation still requires the website to be accessible.

Guidance is available for the District. The Website Content Accessibility Guideline (WCAG) is
the product of designers, owners, technical experts, and associations. The WCAG was just
updated this past summer. A capable expert can evaluate the website with a combination of
automated and manual tests.

34. We urge the Park District to retain our firm, or another firm, to evaluate the website
and make recommendations for retrofits, to be implemented by the District webmaster.

Maintenance Buildings

In individual site reports, we address the maintenance areas. As noted earlier, the District can
apply a different standard to spaces used only as employee work areas. District maintenance
staff should receive training in regard to the application of the approach, enter, and exit
strategy so that they understand the reason for the various requirements.

35. Train maintenance staff supervisors in accessibility concepts that are applicable to
the maintenance building.

36. Implement recommendations regarding parking, accessible route, changes in
level, gaps, doors, and alarm systems at the maintenance areas.

Playgrounds

The minimum required of the District by title 1l of the ADA is that the “program” of playgrounds
be accessible to residents. This is measured by the “program access test” described in section
35.150 of the title Il regulation (see 28 CFR Part 35). For similar multiple sites, no guidance is
given as to how many existing playgrounds should be made accessible. Again, a good practice
is to treat this as a planning exercise and aim for 1 of 3 playgrounds being made accessible.

Our evaluation included 13 playgrounds. Of these, six are accessible. We recommend no
new access. Any new playgrounds to be replaced at any time in the future must comply with
the 2010 Standards and will therefore be accessible. The Program Access Chart illustrates the
areas where work is recommended so that every resident of the District is close to an
accessible playground.

37. Make the corrections so the playgrounds at the sites below remain accessible:

Community Center Park (2)
South Salk Park

Waverly Park (2)

Plum Grove Park
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38. Leave as is the playgrounds at the park named below, and if future alterations or
renovations occur at those sites, make them accessible.

Cardinal Drive Park
Countryside Park (2)
Creekside Park
Florey Park

North Salk Park (2)

39. Advertise the accessible playgrounds in the District website and publications. This is
an important way to make the public aware of opportunities, and complies with the
section 35.106 notice requirement in the title Il regulation.

Tennis
The minimum required of the District by title |l of the ADA is that the “program” of tennis be
accessible to residents. This is measured by the “program access test” found in section 35.150
of the title Il regulation (see 28 CFR Part 35).

For similar multiple sites, no guidance is given as to how many existing courts should be
accessible. We recommend that at least one of every three be accessible.

There are ten courts and all can be accessible with some maintenance. We recommend no
new access.

The Program Access Chart at the end of this section, illustrates accessible courts so that every
resident of the District is close to an accessible tennis court.

40. Make corrections cited in reports so the courts remain accessible:

e Countryside Park (2)
e Florey Park
e Plum Grove Park (7)

41. Advertise the accessible tennis courts in District website and publications.
Basketball

The minimum required of the District by title Il of the ADA is that the “program” of basketball be

accessible to residents. This is measured by the “program access test” found in section 35.150

of the title Il regulation (see 28 CFR Part 35).

For similar multiple sites, no guidance is given as to how many existing courts should be
accessible. We recommend that at least one of every three be accessible.

There are six full and one half courts and three and one half are accessible. We recommend
access to one more.
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The Program Access Chart at the end of this section illustrates accessible courts so that every
resident of the District is close to an accessible basketball courts.

42. Make corrections cited in reports so the courts remain accessible:
e Florey Park
o Waverly Park (1/2 court)
e Plum Grove Park (2)

43. Make corrections cited in reports so the court become accessible
o South Salk Park

44, Leave as is, courts at the following sites:

e Countryside Park
o Waverly Park (full court)

45, Advertise the accessible basketball courts in District website and publications.

Sports Fields

The minimum required of the District by title Il of the ADA is that the “program” of sports fields
be accessible to residents. This is measured by the “program access test” found in section
35.150 of the title Il regulation (see 28 CFR Part 35).

For similar multiple sites, no guidance is given as to how many existing sports fields should be
accessible. We recommend that at least one of every three be accessible.

There are seven fields and none are accessible. We recommend access to two.

The Program Access Chart at the end of this section illustrates accessible ball fields so that
every resident of the District is close to an accessible sports field.

46. Make corrections cited in reports so the fields remain accessible:
e Community Center Park (2)
47. Leave as is the field at the following sites:
e Sunset Park
48. Advertise the accessible sports fields in District website and publications.

Shelters/Picnic Areas

The minimum required of the District by title Il of the ADA is that the “program” of picnicking be
accessible to residents. This is measured by the “program access test” described in section
35.150 of the title Il regulation (see 28 CFR Part 35).
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For similar multiple sites, no guidance is given as to how many existing shelters should be
accessible. There 8 shelters or picnic areas and four are accessible. We recommend access
to four more. Many of these sites need tables or other minor corrections.

Picnic area access guidance is not yet in the form of a final and enforceable standard.
The US Access Board does offer significant guidance, and we have applied it here to District
shelters.

However, the US Access Board does not have the authority to establish a Standard, which is
the step above the final guideline that exists today. That said, we recommend District continue
as a smart practice to adhere to the Access Board guidance on this matter.

The Program Access Chart at the end of this section illustrates accessible picnic areas so that
every resident of the District is close to an accessible shelter.

49. Make corrections needed to maintain access, including adding tables, to shelters at:

Cardinal Drive Park
South Salk Park
Waverly Park

Plum Grove Park

50. Make corrections needed to create access, including adding tables, to shelters at:

e Community Center Park (2)
o Florey Park
e Kimball Hill Park

51. Advertise accessible shelters in the District website and publications.

Ball Fields
The minimum required of the District by title 1l of the ADA is that the “program” of ball fields be
accessible to residents. This is measured by the “program access test” found in section 35.150

of the title Il regulation (see 28 CFR Part 35).

For similar multiple sites, no guidance is given as to how many existing ball fields should be
accessible. We recommend that at least one of every three be accessible.

There are 11 fields and one is accessible. We recommend access to three more.

The Program Access Chart at the end of this section illustrates accessible ball fields so that
every resident of the District is close to an accessible ball field.

52. Make corrections cited in report so the ball field remains accessible:
e Community Center Park (1 of 3)

53. Make corrections cited in reports so the ball fields become accessible:
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o South Salk Park (2)
o Waverly Park

54. Leave as is the ball fields at the following sites:

Community Center Park (2 of 3)
Countryside Park

Florey Park

Kimball Hill Park (3)

55. Advertise the accessible ball fields in District website and publications.

Transition Plan

The District must have a transition plan per 35.150(d) of the DOJ title Il regulation. The plan
should identify the barrier, the corrective work, the date by which the work will occur (in our
reports, the Phase), and the person responsible for barrier removal.

Barriers should be removed as soon as is possible. Phasing the work to be done allows for
access to occur and makes the best use of the resources of the Rolling Meadows Park District.

In the view of DOJ, the recreation design requirements were available to the District since 2004,
if not earlier. Enforcement staff has said at meetings and in conversations that work should
have already been underway to identify and remedy access deficits.

The recommended retrofits are in five classes. Each is described below. In each, we have
made cost references for the corrective work recommended. We note that these are not
estimates and should be used only for planning purposes. The final design, the year in which
the work will occur, the relationship with the contractor, and many other factors must be
considered before a cost estimate is made.

The total of corrective work we recommend is $1,179,340.30 and we believe it can be
implemented over a ten-year period.

In Class One, we recommend work in the amount of $681,662.30. Generally, the work in this
Phase falls into two categories: easy to do with existing staff and resources (low-hanging fruit),
and old requirements (such as parking) at sites otherwise accessible. The District should
decide how many years are required to complete this phase. Here we would suggest that
Phase One is a five-year process.

In Class Two, we recommend work in the amount of $366,050.30. Generally, the work in this
Phase includes changes to recreation amenities, such as playground surfaces, ball fields and
athletic fields. The District should decide how many years are required to complete this phase.
Here we would suggest that Phase Two is a three-year process.

In Class Three, we recommend work in the amount of $126,383.70. Generally, the work in this
Phase falls into two categories: elements not yet addressed by a final Standard, such as trails,
and elements where correction is complex or costly. The District should decide how many
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years are required to complete this phase. Here we would suggest that Phase Three is a
two-year process.

In Class Four, or “smart practice” we designated corrections that were not yet a final standard,
or listed in the standards as advisory. However, at the time of this report, the State of lllinois
has adopted a new set of standards that fully adopts the 2010 standards as well as the Outdoor
Guidance for Federal sites. There are still some areas that are more stringent under the IAC, so
a close look at those standards should occur for any new development. Under “smart practice”
we recommend work in the amount of $5,244.00. Any corrections done in this section can
likely be completed in the third phase.

The fifth class is referred to as District Option, and totals $110,706.85. This is work at a site or
element with access deficits where we believe the District already meets the program access
test and need not make these sites accessible, until later altered for another purpose. Should
the District plans change, or should other resources become available, the corrective work
needed at these sites is known.

Funding Access Retrofits

We have developed this section to discuss some of the funding sources other counties, cities,
park districts, and governmental entities have used for accessibility compliance. This is not
intended as a comprehensive list, but is a good primer on this topic.

No Dedicated Federal Source

There is no dedicated source of federal funds for accessibility renovations to existing sites. This
will not likely change in the future. As an example of the unpredictability of federal funding, we
look to the Land and Water Conservation Fund (LAWCON). The LAWCON stateside portion,
even with a dedicated funding source, is typically underfunded by as much as 80%.

Earmarks

Some of our clients have pursued Congressional earmarks for access work. Earmarks are
unpopular, and difficult to obtain. While Congressional earmarks are not in use today,
discussions about reviving the practice have occurred. The District should be mindful of the
opportunities this may present.

Community Development Block Grant Funds
Several of our clients have acquired federal Community Development Block Grant (CDBG)
funds for accessibility renovations at existing sites. CDBG funds often have a scale of priority.
It would be important to establish accessibility as a priority for CDBG applications, which tend to
be very competitive. The District has successfully sought CDBG funds for similar projects.

State Grants Programs

Several states, and several of our clients, have successfully pursued state legislation to set
aside dedicated state funds that can be used for specific purposes, including access retrofits.
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To name a few, lllinois, New Jersey, Colorado, Ohio, Florida, and Texas all have sources of
revenue funded in various ways, such as a real estate transfer tax. While the various states
have all at times not fully funded these grant programs, they remain an effective tool for
counties regarding site acquisition and development.

State Discretionary Funds

Most state legislatures provide some type of discretionary funding for members of the
legislature. In some states, these are relatively small grants of under $50,000. In other states,
it is common to see legislative grants of $500,000 or more. As with Congressional earmarks
these have become less popular in recent years, but still exist in most states.

Special Accessibility Legislation

As you know lllinois has adopted legislation that allows municipalities and special purpose park
districts to levy a tax that can be used only for recreation for people with disabilities. The funds
can be used for access retrofits at existing sites and facilities. Statewide, local entities in lllinois
levy and expend an estimated $50,000,000 annually for this purpose.

Private Giving

Some of our clients have successfully sought private gifts for accessibility purposes. The
private giving area is subject to fluctuations depending on the economy, political issues, and
related fiscal impacts. In our experience, private giving works best when an agency such as
Rolling Meadows Park District has an employee dedicated to this purpose.

Corporate Giving

Some of our clients have successfully sought grants from corporations. These may, for
corporate purposes, come from marketing (such as naming rights to a facility) or from
community giving. Also, many corporations have a related foundation that manages corporate
giving. A good example here is the Mitsubishi Foundation. In our experience, corporate giving
works best when an agency such as Rolling Meadows Park District has an employee dedicated
to this purpose.

Community Foundations and Other Foundations
Community foundations, which operate on a regional basis, have also been involved in
accessibility giving. Perhaps the greatest example here is the multi-million dollar Kellogg
Foundation project that improved accessibility in Michigan, Ohio, Indiana, lllinois, and other
states that bordered the Kellogg headquarters in Michigan.
Other Methods

There are other methods. Each works in that community and may not work at the District.

A New Jersey community takes 100% of accessible parking fines and applies those towards
recreation for people with disabilities.
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Several lllinois park districts have added a $1 to $10 surcharge to every registration, with the
fees generated being earmarked for access and inclusion expenses.

Several communities have successfully sought budget increases to address accessibility
backlogs, just as they have with maintenance backlogs. Those increases may be general fund
allocations, proceeds from successful referenda, or reallocations of under expended funds
originally budgeted for other municipal purposes.

Risk Management

Investing in safety saves money by avoiding legal expenses related to injuries on Rolling
Meadows properties. The same concept applies here. Investing in accessibility retrofits saves
Rolling Meadows Park District the cost of staff time and attorneys to defend against ADA
lawsuits or administrative complaints.

While we do not believe a decision about access should hinge solely on risk management
factors, we do recommend that Rolling Meadows Park District be aware of this factor going
forward. ADA enforcement continues to grow and touch more and more communities.

Public Participation

The District does have an obligation to seek public feedback as it develops its transition plan.
We would be happy to return and work with the District and NWSRA for community engagement
activities. The intent of this event is to hear the access preferences and priorities of Rolling
Meadows residents.

Conclusion

The Rolling Meadows Park District has a variety of facilities and sites. The skilled staff operates
facilities and sites the community wants and enjoys. This report identifies some issues that are
typical in a Park District infrastructure. The District takes steps towards accessibility every year
and that undoubtedly helped.

The District should determine to what extent it will act on our recommendations and any staff
recommendations. Access work should occur every year during the transition plan.

While no one can say with certainty how long the District can stretch these projects, the District
should make access retrofits an ongoing part of its annual plans and budgets. US Department
of Justice officials have said work must be completed as soon as is possible.

Be certain to understand that the District could be forced to accelerate its pace. Making
access work a high priority is critical.

The Rolling Meadows Park District should be commended for undertaking this task. Although
this access audit and the transition plan are both mandated tasks, many of your neighbors have
not completed a follow up audit as you have.

In closing, thanks again to the staff at the District for their cooperation and spirit. All of the team
at our firm enjoyed working with them.
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Call me at WT Group at 224-293-6451 if there are any questions. Thanks again for inviting us
to work with the Rolling Meadows Park District.

Submitted by:
John N. McGovern, JD
Partner, Principal in Charge
WT Group Accessibility Practice
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WT Group

Engineering = Design = Consulting

November 1, 2018

Amy Charlesworth

Executive Director

Rolling Meadows Park District
3000 Central Rd

Rolling Meadows, IL, 60008

Dear Amy:

Thank you for the opportunity to be of service to you by performing an accessibility
evaluation for the Cardinal Dr. Park located at 2708 Cardinal Dr, Rolling Meadows, IL,
60008. The facility was inspected on 08/17/2018.

We recommended that all barriers that are identified in this evaluation recommended in one
of the phases below, be removed as soon as possible. A transition plan should be developed
to assist in planning the removal of all barriers. To help with this, we have identified all
barriers on a finding by finding basis with a phase identifier as follows:

1 (Phase 1): Should be completed immediately. This category includes findings that have
little or no cost, were in violation of the codes at the time of construction, or pose an
imminent safety threat.

2 (Phase 2): Should be completed as soon as possible. Includes findings that would remove
barriers to the greatest number of people to your goods and services and finding new to the
technical standards such as recreation elements

3 (Phase 3): Should be completed as soon as possible, but there may be other items that will
provide greater access to persons with disabilities. This category includes findings that have
a high financial impact on the entity, are subject to standards not yet final, or involve a
partner entity.

4 (Option): Not necessary to complete, because other sites exist that meet Title Il
requirements for program access, or retrofit is technically infeasible, or variance is a
construction tolerance.

5 (Smart Practice): Should be completed but not necessarily required. This category includes
findings and or elements that were in compliance with previous editions of the codes and
standards but have since changed. This category also includes techniques or elements that
are not a part of the federal or state requirements, but are suggested in advisory language,
or have been successfully implemented by other entities. Generally, these items are easily
modified to provide the greatest degree of access as well as compliance with the most
current codes and standards.

Periodic maintenance to ensure continued accessibility is essential in providing a safe and
usable environment. Parking lot markings, signage, door opening pressures, and maintaining
clear floor space at doors and other elements and fixtures, available to the public, must be
part of an ongoing maintenance schedule.

1675 Pratum Avenue 2242936333 Engineering with Precision, Pace & Passion,

Hatfman Estates, IL 60132 wienginesring.com



WT Group

Engineering = Design = Consulting

If you have any questions regarding this report or would like to schedule a meeting with
myself and your architect, attorney, or contractor, please feel free to contact me.

Sincerely,

S

Shelley Zuniga

2675 Pratum Avenue 22472936333 Engineering with Precision, Pace & Passion,

Haoffman Estates, IL 60132 wilenginesring.com



Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding |Area Description Lat/Long Finding As Built Recommendation Citation Phase Photo Figure
Number
1 Parking 42.0820200000/ [ Element meets all standards and 1 of 11 stalls None 2010 ADAS Section: N/A
-88.0207900000 | requirements compliant 208.2
2 Parking 42.0820200000/ | The cross slopes (narrow dimension) 3.5% Repair or correct slope of parking 2015 ABAAS Section: Phase 1 (1)
-88.0207900000 | and/or running slopes (long dimension) space and access aisle to max 2.08% 502.4
of the access aisle exceeds 2%. The in any direction
running slope and the cross slope in an 2010 ADAS Section:
accessible parking stall and the access 502.4
aisle must not exceed 2%.
1991 ADAAG Section:
4.6.3*
3 Parking 42.0820200000/ | The cross slopes (narrow dimension) 3.1% Repair or correct slope of parking 2015 ABAAS Section: Phase 1 (1)
-88.0207900000 | and/or running slopes (long dimension) space and access aisle to max 2.08% 502.4
of the accessible stall exceeds 2%. The in any direction
running slope and the cross slope in an 2010 ADAS Section:
accessible parking stall and the access 502.4
aisle must not exceed 2%.
1991 ADAAG Section:
4.6.3*
4 Parking 42.0820200000/ [ Element meets all standards and sighage complies None 2010 ADAS Section: N/A
-88.0207900000 | requirements 502.6, 208.2.4
5 EAR 42.0820200000/ | The walkway contains abrupt vertical .75" entry at gates Repair, bevel or ramp CIL along AR 2010 ADAS Section: Phase 1 (1)
-88.0207900000 | edges and/or variations over a 1/4 inch. 303.3, 303.2
1/4 inch is the maximum vertical rise.
Changes in level between 1/4 inch and 1991 ADAAG Section:
1/2 inch must be beveled at 1:2 or less. 452
Changes in level greater than 1/2 inch
must be by way of a ramp.

The W-T Group
(224) 293 - 6451

www.wtengineering.com

4 of 11




Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding |Area Description Lat/Long Finding As Built Recommendation Citation Phase Photo Figure
Number
6 EAR 42.0820200000/ [ The accessible route of travel on the 13% at dipped Correct or repair cross slope along AR 2015 ABAAS Section: Phase 1 (1) —
-88.0207900000 | accessible route contains cross slopes walkway to max 2.08% 403.3 "l
greater than 2%. Cross slopes shall not A i
exceed one unit vertical in 48 units 2010 ADAS Section: = =
horizontal (2-percent slope). 403.3 i
1997 IAC Section:
400.310(a)(6)
1991 ADAAG Section:
4.3.7
7 EAR 42.0820200000/ | The concrete expansion joint is spaced missing bricks by Correct or fill gaps to be max .5" 2015 ABAAS Section: Phase 1 (1) e us
-88.0207900000 | greater than a 1/2 inch. Openings in shade area 302.3 O ATCon
floor or ground surfaces shall not allow O
passage of a sphere more than 1/2 2010 ADAS Section: 1
inch diameter. Elongated openings 302.3
shall be placed so that the long
dimension is perpendicular to the 1997 IAC Section:
dominant direction of travel. 400.310(a)(12)
1991 ADAAG Section:
454
8 Play Area 42.0820200000/ [ The transfer platform is not a compliant 22.5" wide due to Replace transfer platform with one that 2010 ADAS Section: Option (4)
-88.0207900000 | size. Transfer platforms shall have handle is 14” deep and 24” wide; in the 1008.3.1.1
level surfaces 14 inches deep minimum alternative leave as is.
and 24 inches wide minimum.
. ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________|
The W-T Group www.wtengineering.com 5o0f 11

(224) 293 - 6451



Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding |Area Description Lat/Long Finding As Built Recommendation Citation Phase Photo Figure
Number
9 Play Area 42.0820200000/ [ Element meets all standards and 6 of 9 EPC's on AR None 2010 ADAS Section: N/A
-88.0207900000 | requirements from transfer, chain 240.2.2, 1008.4
ladder, curve slide,
ladder, tunnel (T),
maze panel, dbl slide
(TC), 125" CIL to
steering wheel, slide,
spiral slide =3
[
10 Play Area 42.0820200000/ | Compliance with ASTM F 1951 for fill very loose Frequently inspect and regularly 2010 ADAS Section: Option (4)
-88.0207900000 | accessibility for ground surfaces on maintain accessible portions of play 1008.2.6.1
accessible routes, clear floor or ground area surface that are comprised of
spaces, and turning spaces has not loose fill such as EWF so that surface
been determined. Ground surfaces is level with other surfaces Establish
shall comply with ASTM F 1951. protocols for regular and frequent
Ground surfaces shall be inspected inspection and maintenance of
and maintained regularly and accessible playground surface; in the
frequently to ensure continued alternative leave as is.
compliance with ASTM F 1951.
11 Play Area 42.0820200000/ | Element meets all standards and GLPC's comply - None 2010 ADAS Section: N/A
-88.0207900000 | requirements rocker, talk tube, bus 240.2.1,1008.4
stop, play door, 2 of 6
swings, sand box has
AR and 2 accessible
componemts
12 Park Site 42.0820200000/ | Element meets all standards and 1 of 1 garbage cans None 2010 ADAS Section: N/A
-88.0207900000 | requirements comply 206.2.2
13 Park Site 42.0820200000/ [ Element meets all standards and 1 of 1 picnic tables None 2015 ABAAS Section: N/A
-88.0207900000 | requirements comply 1011.4, F245
14 Park Site 42.0820200000/ | There are not enough drinking needs high bowl Install a second hi bowl fountain for 2015 ABAAS Section: Phase 2 (2)
-88.0207900000 | fountains. When drinking fountains are standing persons F211.2
provided, a minimum of one must
designed for wheelchair users and one 2010 ADAS Section:
must be designed for standing persons 211.2
unless a single fountain meets the
requirements for both.

The W-T Group
(224) 293 - 6451

www.wtengineering.com
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Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding |Area Description Lat/Long Finding As Built Recommendation Citation Phase Photo Figure
Number
15 Park Site 42.0820200000/ | Element meets all standards and 1 of 1 benches None 2015 ABAAS Section: N/A
-88.0207900000 | requirements comply 1011.2, F245
16 Park Site 42.0820200000/ | Element meets all standards and four square and None 2010 ADAS Section: N/A
-88.0207900000 | requirements hopscotch comply 206.2.2, 206.2.12
17 Park Site 42.0820200000/ [ Element meets all standards and funnel ball complies None 2010 ADAS Section: N/A
-88.0207900000 | requirements 206.2.2

The W-T Group
(224) 293 - 6451

www.wtengineering.com

7of 11




Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding #2, Additional Finding Photos

Finding #3, Additional Finding Photos

Finding #5, Additional Finding Photos

The W-T Group www.wtengineering.com 8of 11
(224) 293 - 6451



Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding #6, Additional Finding Photos

Finding #7, Additional Finding Photos

The W-T Group www.wtengineering.com 9of 11
(224) 293 - 6451



Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding #9, Additional Finding Photos

The W-T Group www.wtengineering.com 10 of 11
(224) 293 - 6451



Cardinal Dr. Park - 2708 Cardinal Dr Rolling Meadows, IL 60008

Finding #10, Additional Finding Photos

The W-T Group www.wtengineering.com 11 of 11
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ROLLING MEADOWS PARK DISTRICT

TRANSITION PLAN SUMMARY

November 1, 2018

Cardinal Dr. Park $7,980.00/ $5,598.25 $4,970.00 $18,548.25
Community Center $223,171.80| $57,015.00| $94,765.45 $4,480.00 $379,432.25
Community Center Park $12,738.50| $11,686.50( $2,590.00( $4,440.00 $31,455.00
Countryside Park $3,045.00 $5,920.00 $1,120.00 $7,770.00 $17,855.00
Creekside Park $14,232.75 $3,815.00 $18,047.75
Florey Park $22,398.75| $12,706.50 $3,526.25 $6,957.00| $840.00 $46,428.50
Kimball Hill Park $38,032.25( $23,968.00| $4,646.00( $13,616.00 $980.00 $81,242.25
Nelson Sports Complex $134,427.10| $85,788.25 $3,514.50 $9,631.70] $1,120.00| $234,481.55
North Salk Park $1,589.00] $2,358.00 $15,320.00( $1,184.00 $20,451.00
Park Central $49,550.90| $31,760.25 $2,100.00 $8,610.00 $92,021.15
Plum Grove Park $40,742.00( $29,085.55| $14,121.50 $1,400.00 $85,349.05
South Salk Park $7,875.00 $5,920.00 $13,795.00
Sunset Park $6,592.45| $1,480.00 $5,920.00| $1,120.00 $15,112.45
West Meadows Ice Arena | $133,519.55| $78,531.25 $23,777.15 $235,827.95

2675 Praturm Avenue
Haoffman Estates, IL 60192

2242936333

witenginesring.com

Engineering with Precision, Pace & Passion.



Recreation
January 2019 Board Report

ADULTS & SENIORS - (Wendy)

e InJanuary we held both a Rules of the Road class as well as a two day AARP Safe Driver course.

e We went to The Wizard of Oz at the Paramount and will also visit Elgin Community College for the
American Grands performance and lunch in the Culinary School’s restaurant. This is the second year
we’ve done this and they really enjoyed it last year.

e We had a rare trip cancellation on 1/13 to the Big Noise Theater to see Steel Magnolias. The show
was only offered on a Sunday and my group doesn’t sign up as well for Saturday and Sunday trips.

e February trips offered are The Producers at the Paramount, the Adler Planetarium and lunch at the
Tiki Terrace.

ATHLETICS - (Scott)
e Basketball season is officially underway as we have already played two games.
o There are 159 registrants in the program from Kindergarten up to 8~ grade.
o Slammin’ Saturday is scheduled for the early evening of 3/9 (this is the basketball
equivalent of Super Saturday) at the high school.
e We have started to take registrations for Baseball, with the early bird sign-up ending 2/2.
e Gymnastics Winter Session #1 began January 7th.
e Thursday afternoon Pickleball continues to have high interest with new people showing up each
week.

DANCE, CAMPS, YOUTH, CARE & BIRTHDAY PARTY PROGRAMS - (Andrea)

School Age Camp- | am in the planning stages of Friday field trips/activities calendar. The calendar will be
available to the public by Monday, March 4th. New this summer, the camp staff have an opportunity to be
an Inclusion Aide through the Park District. The inclusion aide is responsible for supporting and assisting
one individual who has a disability.

Dance-The Company performed excerpts from the Moscow Russian Ballet “The Nutcracker” on Friday
December 21st from 7-8pm @ Community Center.

CARE-Priority Pre-Registration Deadline - Friday, January 18th

Priority Registration is for children and siblings of children currently enrolled in the 2018/2019 C.A.R.E.
Program. Families on the waitlist for the 2018/2019 C.A.R.E. Program must also submit their Enrollment
Applications by January 18th to keep their current spot on the waitlist.

Lottery Application Period - Monday, February 11th — Friday, February 22nd

During this enrollment period, enrollment applications will be taken at the Park District Community Center
(see below) during business hours. If we get more applications than available spots in the program, there
will be a lottery the week of February 25th. Applicants will be notified by phone whether their child has a
spot in the program or if they are put on the waitlist.

Open Enrollment Monday, March 4th Wednesday - July 31st & August 19th Ongoing
Anyone applying during the Open Enrollment period will be placed in any remaining spots in the program
on a first come-first serve basis.

NEW! To better serve our CARE families, there is fillable form available on the Rolling Meadows Park
District website. If the parent/legal guardian needs to change/drop the child's option, you will go on our



website @ rmparks.org, click on "Things to Do,” then click on "CARE" to fill out the fillable schedule/change
form. Once the form is completed, you will press, "submit." Once they press submit, an email notification
will sent to myself (Andrea Wilford) for processing and to the District CARE Coordinators for
documentation. We will still have paper copies available if they choose to come in person @ the
Community Center, however starting next school year, the Rolling Meadows Park District will be going
paperless with the schedule change form. Schedule Change Requests must be submitted to the Park
District where you registered by the 25th of July in order to go into effect at the beginning of the school
year. Requests submitted after July 25 will be effective starting September 1 IF we are able to
accommodate the schedule change.

EARLY CHILDHOOD PROGRAMS - (Karrie)

The Preschool Holiday concert was well received by parents and their families on December 13~ and
14+in the auditorium.
After a three week winter break we were back and running the week of January 9" with preschool
and enrichment programs starting back up.
o Our enrichment program numbers are high and we had to add in some additional classes to
accommodate waitlists.
We have our annual PJ party movie mornings January 17th and 18th.
Four year olds will have ice skating opportunities at the Nelson Sports Complex this month and into
next.
New for January we changed our mom’s tea to a V.I.P. (very important person) morning. This
provides a nice opportunity for any special adult to spend the morning with their preschooler.
o These will be January 24th and 25th.
We also offered a Parent/Teacher Panel discussion night January 16th. We addressed many
qguestions in regards to finding the best placement for their preschooler’s next step.
Priority registration for the 2019-2020 preschool year will begin January 14-25th for students within
the program and their siblings.
o Resident registration begins January 28th and non-resident registration begins February
11w,
o We are offering an Open House to showcase our preschool the morning of February 2nd
from 10am-noon.
Camp registration began January 7th. We were happy to showcase our new Early Childhood Camp
names; Camp Imagine and Camp Explore.

SPECIAL EVENTS, YOUTH TRIPS & TEENS - (Emily)

January is a slow months for special events.

o We had to cancel our Pajama party due to low enroliment. Those children were enrolled

into the February PJP.

o Teen Night we had 30 children. Only 9 pre-registered.
In the fall | recommend having a pre-registration fee as $5 and a $7 walk in fee to promote early
enrollment.
Coming up in February: Teen Night, Pajama Party, Adult Prom, 2 Youth Trips and Daddy Daughter
Dance

RENTALS
December =9 total rentals

CC Auditorium - 1
PC-2
PG-6



January = 16 total rentals
e CCAuditorium -2
e CCCardRoom-3
e PC-4
e PG-7

MARKETING - (Rita)
e Inthe production process for the 2019 Spring and Summer Catalog
o Willintroduce a new look/theme to the year of catalogs
o Catalog goes to print on February 22
e  Working on other multi-page publications
o 2018-19 Hockey Yearbook
o Preschool Promotional Pamphlet
e Program Evaluations
o We are now sending out a program evaluation after each special event. This will help us
make improvements and improve the events from year to year
e Special Events
o Prom Promotion has begun
» Facebook event
»  Website Cover Photo
=  Yard Signs
= Posters & Flyers in Buildings
= City Digital Sign
o Daddy Daughter
= City Digital Sign
= Posters & Flyers in Buildings
»  Other promotion will go live the week of January 27
e Website
o We now have a policies page on our website
* Same information that is in the back of the catalog
= Under the “About Us” tab
e General
o Marketing has been working with camp to update their information documents to match
the Rolling Meadows Park District Brand
* Ex: Camp Welcome Letters
o | hope to expand these document updates to other areas of the park District over the next
few months

SUPERINTENDENT - (Conor)
e January brought some significant change to the Rec department.
o We are saying goodbye to Emily Haeger this month and will begin the difficult process of
replacing her.
We are also officially transitioning to our new ActiveNet reservation software.
On a related note, we are in the process of improving the efficiency of the reservation
process as a whole.
e We are preparing for the annual state conference, which we all appreciate that the district allows
us to attend. Thank you to Amy and the board for this opportunity.
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FROM: AMY CHARLESWORTH a =

Rolling Meadoy,
SUBJECT: PICNIC RENTAL FEES
DATE: JANAUARY 22, 2019

COMMITTEE: Recreation

SUMMARY: In reviewing our picnic permit fees, | am proposing a change to the fees for non-
residents. We charge a fee for picnic permits for the priority usage of the pavilion. The fee
covers the expense of overtime clean up and garbage removal any excess funds are used
toward park improvements.

Picnic Permit Fees

Current

# of Guests  Resident Non-Resident
20-50 S80. $100.

51-99 $100. $130.

100-149 $145. $195.

150+ S1. Per person $1.50 Per person
Proposed

# of Guests  Resident Non-Resident
20-50 S80. $160.

51-99 $100. $200.

100-149 $145. $290.

150+ S1. Per person $3.00 Per person

(Rolling Meadows Resident not in District would receive a $50 discount on the Non-Resident
fee).

Staff Recommendation:

Motion to approve the Picnic Permit Rental Fees



BOARD SUMMARY

FROM: AMY CHARLESWORTH
SUBJECT: ADMINISTRATIVE POLICY MANUAL ADDITION
DATE: JANUARY 22, 2019

COMMITTEE: Policy

SUMMARY: Effective January 1, 2019, the lllinois Wage Payment, and Collection Act has
been amended to impose an affirmative duty on Illinois employers to reimburse certain
expenses incurred by its employees. Previously, the Wage Payment and Collection Act did not
address this issue.

POLICY ON REIMBURSEMENT OF EMPLOYEE EXPENSES

A. Purpose.

Rolling Meadows Park District adheres to the Illinois Wage Payment and Collection Act and will
reimburse employees for all necessary expenditures that are incurred within the employee’s
scope of employment and directly related to services performed by the District.

B. Definitions.

"Necessary Expenditures" are defined as all reasonable expenditures or losses required of an
employee in the discharge of employment duties that inure to the primary benefit of the
District.

C. Expenses Eligible for Reimbursement.

In order to be qualified as reimbursable under this policy, the expense must be either required
by the District or authorized by appropriate supervisory personnel in the employee’s chain of
command.

D. Documentation of Expenses.

Employees are required to provide supporting documentation within thirty (30) calendar days
after the expense be incurred. If supporting documentation is unavailable or lost, the employee
must prepare and sign a statement describing the expense. All documentation must be
approved by the employee’s immediate supervisor and submitted to the finance department.
All documents and information submitted in connection with this Policy are public records
subject to disclosure under the Freedom of Information Act.



E. Exclusion of Expenses.

An employee is not entitled to reimbursement if the employee incurs an expense without
adherence to the District’s established policies and procedures or for the portion of an
expenditure amount that exceeds the specifications or guidelines in the District’s policies and
procedures, including this Policy and the District’s Reimbursement of Travel, Meal, and Lodging
Expenses. The District is not responsible for losses due to an employee’s own negligence, losses
due to normal wear, or losses due to theft, unless the theft was a result of the District’s
negligence.

Staff Recommendation:
Motion to Approve the Employee Reimbursement Expenses Policy.

Motion to Approve the Administrative Policy Manual.



	00 2019 0122 Agenda
	Minutes 01-08-19 draft
	GF Reso 01-22-19
	GF detail 01-22-19
	GFOA Distinguished Budget Presentation
	2019 01 monthly finance update
	2 2019 ADA Transition Plan Update
	2 ROLLING MEADOWS PARK DISTRICT FINAL CONCLUSION REPORT 201801
	2 CARDINAL DRIVE PARK
	2 Rolling Meadows Transition Plan Summary
	01 2019 Recreation Report
	2019 Picnic Rental Fees
	2019 Employee Reimbursement of Expenses Policy

