It is the mission of the Rolling Meadows Park District to provide opportunities for individual
growth and community connections through parks and recreation.

VI.
VII.

VI,

Rolling Meadows Park District
Park Board of Commissioners
Regular Board Meeting Agenda

Park Central, 3000 Central Road, Rolling Meadows, IL
January 24, 2023

7:30 P.M.

CALL TO ORDER

PLEDGE OF ALLEGIANCE
ROLL CALL

SPECIAL BOARD ACTION
RECOGNITION OF VISITORS

APPROVAL OF MINUTES from the Regular Board Meeting of January 10, 2023

FINANCE — (Comm. Votruba)

A. Resolution to Approve the Bills Charged to the General Fund
B. Superintendent of Finance & IT Report

COMMITTEE / STAFF REPORTS

A. Buildings & Grounds — (Comm. Bolash)
1. Superintendent of Parks Report
B. Recreation — (Comm. Bisesi)
1. Superintendent of Recreation Report
2. Communications & Marketing Report
3. Superintendent of Ice Arenas Report
C. Policy — (Comm. Cooley)
1. Discussion of Updates to the Personnel Policy Manual
D. Human Resources

1. Manager of Human Resources & Employee Engagement Report

REPORT OF OFFICERS

A. President

Vice President

Treasurer

Secretary / Executive Director
Attorney

moO®



X. MATTERS FROM COMMISSIONERS

XI. NEW BUSINESS
XIl. EXECUTIVE SESSION
XMI. EXECUTIVE SESSION ACTION
XIV. SCHEDULE OF MEETINGS
Regular Board Meeting February 14, 2023 7:30 PM
Regular Board Meeting February 28, 2023 7:30 PM
XV. ADJOURNMENT

Any person with a disability requiring a reasonable accommodation to participate in this meeting should notify the
Park District Administrative Office (3000 Central Road) open Monday through Friday from 8:30am-4:30pm.
Telephone, 847-818-3200 x 1111 or email kromejko@rmparks.org . Notice should be given 48 hours in advance.

Requests for a qualified interpreter generally requires 5 days advance notice.


mailto:kromejko@rmparks.org

Minutes of the Regular Meeting of the Board of Park Commissioners of the Rolling Meadows Park District,
Park Central Administration Building, 3000 Central Road, on January 10, 2023.

President Ford called the meeting to order at 7:30 PM. After the pledge of allegiance, the roll was taken.

COMMISSIONERS PRESENT

Emily Ford, President Liz Bolash, Commissioner
Kimberley Meehan, Vice President Bill Cooley, Commissioner
Mark Votruba, Treasurer Jay Sullivan, Commissioner

Donna Bisesi, Commissioner

STAFF PRESENT

Kevin Romejko, Executive Director Alison Reicher, Mgr. of Human Resources
Doug Haywood, Supt. of Finance & IT & Employee Engagement
Brian McKenna, Supt. of Parks Connie Kubik, Recording Secretary

Conor Cahill, Supt. of Recreation Dominic Calderisi, Safety Coordinator
Bob Veller, Supt. of Ice Arenas & Project Manager

SPECIAL BOARD ACTION
None

RECOGNITION OF VISITORS
None

CONSENT AGENDA
Comm. Meehan moved, seconded by Comm. Cooley the Board of Park Commissioners approve the
previously distributed consent agenda. Motion was unanimously approved.

FINANCE

The financial summary of the Park District is as follows: zero in the payroll account, $25,000 in the
administrative account, $44,906.79 in the general fund. The Park District investment summary is as
follows: $1,532,851 in the BMO Harris Bank prime money market plus account, $504,775 in the Evergreen
Bank Group Cornerstone money market account, $4,665,93 in the lllinois Park District Liquid Asset Fund.

Comm. Votruba read and moved, seconded by Comm. Meehan the Board of Park Commissioners adopt
the following resolution:
A RESOLUTION PERTAINING TO THE APPROVAL OF BILLS
CHARGED TO THE GENERAL CORPORATE FUND

BE IT RESOLVED BY THE BOARD OF PARK COMMISSIONERS OF THE ROLLING MEADOWS PARK
DISTRICT, COOK COUNTY, ILLINOIS, that the following disbursements to the General Corporate
Fund be approved for payment:

CHECK # PAYEE AMOUNT
14524  Amateur Hockey Association 4,995.00
14525  Altorfer Industries Inc. 2,284.72
14526  Jessica Scheunemann 1,500.00
14527  The Cotillion 8,619.90
14528  Excalibur Technology Corp. 2,950.69



14529  Grainger 2,002.80

14530 |Illinois Association of Park Districts 6,326.90
14531 Illinois Shotokan Karate 3,779.70
14532 Lowe's Business Account 1,128.76
14533 Master Hitch Inc. 3,479.73
14534  Park District Risk Management 49,280.57
14535  General Mechanical Services 18,318.80
14536  SportsKids Inc. 3,453.11
14537  Thor Guard Inc. 29,166.40
14538  Three Blind Mice Logistics Inc. 4,434.00
14539  Verizon Wireless 1,325.14
Total General fund Checks for January 10th, 2023 S 143,046.22

Presented the 10th day of January 2023

AYES:
NAYS:
ABSENT: Approved the 10th day of January 2023
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners

Motion was unanimously approved.

Comm. Bisesi moved, seconded by Comm. Bolash the Board of Park Commissioners waive the reading of
Ordinance 2023-0101. Motion was unanimously approved.

Supt. Haywood noted the interest rate will be 5% or less for the one-year bond issue. Board and staff
discussed current receipt of property taxes and debt service fund replenishment.

Comm. Votruba moved, seconded by Comm. Sullivan the Board of Park Commissioners approve Ordinance
2023-0101; an Ordinance providing for the issue of not to exceed $1,275,000 General Obligation Limited
Tax Park Bonds, Series 2023, for the payment of land for parks, for the building, maintaining, improving
and protecting of the same and the existing land and facilities of the Park District and for the payment of
the expenses incident thereto, providing for the levy of a direct annual tax to pay the principal and interest
on said bonds, and authorizing the sale of said bonds to the purchaser thereof. Motion was approved upon
a roll call vote as follows:

AYES: Bisesi, Bolash, Cooley, Ford, Meehan, Sullivan, Votruba,
NAYS: None
ABSENT: None

Dir. Romejko noted the previously distributed informational 2023-2024 Budget Development Calendar
and highlighted the dates for revenue and expense projections to be discussed with the Board.



COMMITTEE/STAFF REPORTS

Building and Grounds:

Manager Calderisi discussed tentative spring installation of equipment improvements to the District’s Thor
Guard lightning prediction system at Plum Grove Park. Board and staff discussed a website system
connection and system integration when the project is completed.

Supt. McKenna reported the tree limbs and debris blocking the stream by the bridge in Creekside Park
were referred to MWRD for removal and noted two new rooftop HVAC units were installed at Park Central
with two more units scheduled for installation on the Community Center roof next week. Staff has moved
to some indoor projects and he is working with a lighting consultant and Com Ed on rebate and grant
opportunities for outdoor lighting improvements. He advised we will be assisting the Senior Woodshop
with performing and maintaining their dust collection protocols in the woodshop area.

Recreation:

Supt. Cahill discussed the costs for printing of the seasonal program guide and future cost saving
alternatives as described in his previously distributed memo. Board and staff discussed the program guide
printing price options, bulk postage rates and future alternatives to a printed catalog. The consensus was
to transition to the new recommended vendor beginning with the 2023 Summer Program Guide. He
commented all of our winter break events have been well attended and highlighted the upcoming
Snowball Dance on January 20.

Ice Arenas:

Supt. Veller noted Public Skate offerings have had very high attendance and complimented Supervisor Kyle
Belluomini for his work on the promotions of the Public Skate events. He discussed possible indoor
improvements to the West Meadows Ice Arena facility to better accommodate the reoccurring Public
Skate events. Board and staff discussed Public Skate events and Hockey current events.

Policy:
None

Human Resources:
None

REPORT OF OFFICERS

President — None

Vice President — None

Treasurer — None

Secretary — Dir. Romejko noted our 2022 PDRMA loss prevention cash award incentive and confirmed
attendance/reservations for the IAPD/IPRA Soaring to New Heights Conference. He discussed the
upcoming legal review and language updates to the District’s Personnel Policy Manual. There was Board
and staff discussion.

Attorney - None

MATTERS FROM COMMISSIONERS
Comm. Bisesi inquired about the status of the newly advertised IT position. Staff reported candidates are
currently being interviewed.

Comm. Sullivan and Comm. Votruba asked if there was an update regarding the D211 Chiefs Hockey email
inquiry. There was topic discussion.



NEW BUSINESS
None

EXECUTIVE SESSION
None

EXECUTIVE SESSION ACTION
None

SCHEDULE OF MEETINGS

Regular Board Meeting January 24, 2023 7:30 PM
Regular Board Meeting February 14, 2023 7:30 PM
ADJOURNMENT

There being no further business to come before the Board on this date Comm. Bolash moved to adjourn
the regular meeting. Comm. Bisesi seconded the motion at 8:21 PM. Motion was unanimously approved.

Presented this 24th day of January, 2023

AYES:
NAYS:
ABSENT:
Approved this 24th day of January, 2023
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners



A RESOLUTION PERTAINING TO THE APPROVAL OF BILLS
CHARGED TO THE GENERAL CORPORATE FUND

BE IT RESOLVED BY THE BOARD OF PARK COMMISSIONERS OF THE ROLLING MEADOWS PARK
DISTRICT, COOK COUNTY, ILLINOIS, that the following disbursements to the General Corporate
Fund be approved for payment:

CHECK #  PAYEE AMOUNT
14559 Chicagoland Pool Management 17,607.00
14560 City of Rolling Meadows 6,219.72
14561 Linda Fanning 1,040.00
14562 Groot Inc. 1,866.48
14563 Illinois Shotokan Karate 8,751.79
14564 IWire Technologies 1,129.00
14565 Nicor Gas 3,046.79
14566 Park District Risk Management 32,160.30
14567 Peerless Network Inc. 1,920.84
14568 PlanSource 2,698.97
14569 General Mechanical Services 1,632.92
14570 Progressive Communications Inc. 8,276.50
14571 Techstar America Corporation 1,101.25
14572 Warehouse Direct Workplace 3,033.70

Total General fund Checks for January 24th, 2023 $90,485.26
Presented the 24th day of January, 2023
AYES: Approved the 24th day of January, 2023
NAYS:
ABSENT:
President, Board of Park Commissioners
ATTEST:

Secretary, Board of Park Commissioners



General Fund Detail

1/24/2023

CHECK # PAYEE Description GL Account # Amount CHK TOTALS
14559 |Chicagoland Pool Management Pool management services 02-04-6630 $17,607.00 $17,607.00
14560 |City of Rolling Meadows Water service 01-02-6214 $363.30

Water service 02-01-6312 $2,881.32
Water service 02-05-6514 $2,975.10 $6,219.72
14561 |Linda Fanning Pilates classes & clerical services 02-02-6333 $1,040.00 $1,040.00
14562 |Groot Inc Garbage/recycling services 02-01-6322 $563.51
Garbage/recycling services 02-05-6522 $869.00
Garbage/recycling services 01-02-1210 $433.97 $1,866.48
14563 |lllinois Shotokan Karate Karate classes Fall 2022 02-02-6442 $4,840.94
Karate classes Fall Winter 2021-2022 02-02-6347 $3,910.85 $8,751.79
14564  |IWire Technologies Alarm service call - WM 02-05-6522 $1,129.00 $1,129.00
14565 |Nicor Gas Gas service 02-01-6312 $2,090.59
Gas service 02-05-6514 $619.24
Gas service 01-02-6214 $336.96 $3,046.79
14566 |Park District Risk Management 4th quarter insurances 05-00-6380 $21,784.44
4th quarter insurances 05-00-6381 $10,375.86 $32,160.30
14567 |Peerless Network Inc. Phone service 02-01-6312 $1,353.32
Phone service 02-05-6514 $567.52 $1,920.84
14568 |PlanSource Health insurance- retirees 01-01-1215 $2,698.97 $2,698.97
14569 |General Mechanical Services/PremiStar |Service contract SC/WM 02-05-6522 $1,104.00
HVAC service call-Icenogle property 02-01-6322 $528.92 $1,632.92
14570 |Progressive Communications Video projection equipment-Aud. CC 15-00-6541 $8,276.50 $8,276.50
14571 |Techstar America Corporation Copier maintenance contract-WM 02-01-6323 $1,101.25 $1,101.25
14572  |Warehouse Direct Workplace Staff jackets 01-02-6418 $339.46
Custodial supplies 02-01-6321 $2,094.47
Carpet extractor 02-01-6324 $599.77 $3,033.70
Totals: $90,485.26 $90,485.26
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o: Kevin Romejko, Executive Director

From: Doug Haywood, Superintendent of Finance & IT
Subject:  Monthly Update — Finance & IT

Date: January 19, 2023

Property Taxes

e The District has begun to receive tax collections from the second installment of the 2021 taxes
that were due at the end of last month. To date, we have received $2.1 million of the over $2.3
million second-half installment due to the District.

e The 2022 property tax first installment will have a due date of April 3" this year due to a new State
law adopted this month, rather than the usual March 1%t due date; so, our upcoming collections

for this calendar year will be delayed by a month, but the timing delay should have minimal effect
on our fiscal year revenues.

Series 2023 Bond Issue

e Next month, the District will issue the General Obligation (GO) Limited Tax Park Bonds to pay for

capital improvements. As you’ll recall, the Ordinance was approved at the last Park Board
Meeting.

PDRMA Grant

e The District received a $1,250 PDRMA grant for updates to our multi-factor authentication (MFA)
for logging onto computers and software to reduce cybersecurity risk.

Investment Income

e Incalendar2022, the District earned $77,938 in investment income, compared to $16,373 in 2021.
Budget
e Departments have begun working on their budgets for the upcoming 2023-24 fiscal year.

If you have any questions, please feel free to see me.
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To: Kevin Romejko, Executive Director
From: Brian McKenna, Superintendent of Parks
Subject:  Monthly Update — Parks

Date: January 19, 2023

Administration

A final inspection of the Cardinal Drive Park Playground Project was conducted by the City of
Rolling Meadows and Metropolitan Water Reclamation District (MWRD) on January 18. As
expected, we passed with flying colors.

I met with Imperial Surveillance Company on-site at four (4) of the District’s facilities to review
our current surveillance system. They will be providing pricing on the maintenance and potential
expansion of our current system, along with budget pricing for potential camera surveillance in
our parks. Once this information is received it will be shared and discussed with the Board.

| met with a representative from TCL Electrical and Lighting on-site at three (3) of the District’s
facilities and three (3) ballfields to review lighting conditions and the possibility of receiving
lighting grants from ComEd.

Facilities

Parks

Community Center — The District’s Building Specialists have been working on repairing and
updating the dust collection system located in the Senior Woodshop.

Sports Complex — PremiStar (formerly RMC Mechanical) will be installing a new ammonia
detection system next week.

West Meadows Ice Arena — The District’s Building Specialist installed a number of protective
coverings for exit lights.

Park Central — Collins plumbing has removed the old banquet room kitchen stove and related
gas piping and installed the new stove and updated gas piping. PremiStar was out to make
necessary repairs to the banquet room kitchen exhaust system.

The crew has been completing various landscaping projects throughout the District.

Capital Projects

Park Central — PremiStar (formerly RMC Mechanical) has removed two (2) old HVAC rooftop units
and replaced with new units and duct work. Please find the following pictures.



If you have any questions, please feel free to see me.
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Pa rk DlStrI Ct To: Kevin Romejko, Executive Director

From: Conor Cahill, Superintendent of Recreation
Subject: Monthly Update — Recreation
Date: January 19, 2023

Administration
e Met with community partners, including CCSD15, Rolling Meadows Police Outreach, City
Manager, and Library Director, to discuss providing after-school care for students of low-income
households.
o We addressed the initial need and will reconvene to brainstorm solutions.
e We continue to update and expand usage of the Senior Center Learning Lab.
e We are researching a potential migration of payment processing to SportsEngine for athletic
leagues such as baseball, football and basketball.
e Spoke with Norridge Park District as a reference for CPMG.
o | am hopeful they will become a client as it will increase the number of overall available
CPMG staff.
e We held a great brainstorming meeting to expand the scope of Go Meadows moving forward.

Athletics
e Basketball games are underway for all levels.
e Staff has continued to meet with the Football & Cheer Advisory Board to finalize information for
the upcoming season.
e Staff met with the owner of our Karate contractual company, lllinois Shotokan Karate Club, on
January 17, to tour the facility and ensure that our procedures align.

Events, Community Engagement and Teens
e Met with Geneva and Robben to discuss communication and marketing needs for 2023 events.
e Have 85 people registered for our Stranger Things themed Snowball dance on January 20.
e Finalized the idea for the Puzzle Palooza event on March 10 and discussed with Robben who will
make the drawing & design.

Adults and Seniors

e Senior membership has 131 members.

e  Woodshop membership has 31 members.

e Our first Woodshop program that will take place in the Learning Lab (Introduction to CNC) will
start in February with 5 participants registered so far. The participants will learn the CNC machine
and VCARVE program. They will be able to create projects including; napkin holders, wood trays,
boxes, clocks and more!

General Programs, Camps, R.E.C.
e Hosted the % Day on January 11th, and had 27 kids enrolled.



A nurse from Northshore is coming in on Thursday, January 19, to speak to R.E.C. Kindergarteners
about germs and generally being healthy.
2023 Summer camp registration has begun.
January R.E.C. 2022-23 v. 2021-22
o 2022-23 Central Road hours went to 9:15am - 3:55pm from 8:25am - 3:05pm.
o 2022-23 Kimball Hill hours went to 8:25am - 3:05pm from 9:15am - 3:55pm.

Central Road Kimball Hill Willow Bend TOTALS
2022-23 | 2021-22 | 2022-23 | 2021-22 | 2022-23 | 2021-22 | 2022-23 | 2021-22
FT Before 23 20 15 17 9 0 47 37
PT Before 4 1 3 0 0 0 7 1
FT After 9 20 20 22 34 26 63 68
PT After 4 4 10 6 20 10
Kindergarten 8 10 3 2 14 25 19
Early Childhood

Preschool 2022-23 Resident Non-Resident Total

M/W/F 3’s 19 6 25

TU/TH 3’s 8 4 12

4 day 4's 12 15 27

M/W/F 4’s 10 6 16

TU/TH 4’s 8 4 12

Pre-K 5 days 8 7 15

(Prior year total: 110) 65 42 107

We had 3 students refund (1 due to moving and 2 to needing full-day care). We recently had
two new students start in 3’s.

e 2023-2024 Preschool registration began this week for priority students within our program and
their siblings.
o Resident registration begins Tuesday, February 7 and Non-Resident registration is
Tuesday, February 21.
o We are offering a new 5-day option for four-year- old students next year.
e We hope to have great attendance at the Arlington Heights Library Preschool/Childcare Fair on
January 18, and our in-house Open House Saturday, January 21.
e We have a new intern from lllinois State University (ISU) that started this week, Cody Veronda.
Karrie will supervise Cody through April 2023.
e Karrie will be speaking at IAPD/IPRA Conference this year on Friday morning.
o The topic, presented with Mike Baiardo of Bolingbrook Park District, is Help! My Staff are
So Different.
e Karrie will also continue as the co-chair of the IPRA Early Childhood Committee in 2023.
e  We will be posting about camp counselor openings in early February on our website.
e We are happy to get back to Ice Rink visits for our Preschoolers again this week. It's a great
opportunity for our older Preschoolers to get exposed to our Ice Facility and Learn to Skate
programs.



Rentals

January 2023 Resident Rental | With Alcohol | Non-Resident | With Alcohol

Community Center 1 0 4 2

Park Central 2 1 2 1

Plum Grove 1 1 2 1

Park Permits 0 0 0 0
TOTAL: 4 2 8 4

February 2023 Resident Rental | With Alcohol | Non-Resident | With Alcohol

Community Center 1 0 4 2

Park Central 1 1 3 0

Plum Grove 1 1 1 0

Park Permits 0 0 0 0
TOTAL: 3 2 8 2

The above is in addition to the Weekly Church Rental and Monthly Bird Show.
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Total Sends: 18,555

Opens: 10,166 Rate: 55%
Clicks: 484 Rate: 3%
Desktop Click Rate: 41%
Mobile Click Rate: 59%

Top Links

1. Events Page in Guide

2. Holiday Public Skates

3. Youth Athletics

4. Early Childhood Classes

5. Senior Activities

INSTAGRAM

TOTAL FOLLOWERS: 1000
NEW FOLLOWERS: 57

TOP FIVE POSTS
1. Santa’s Workshop Reel | Plays:

2. Parks Snow Prep | Impressions:

3. Santa’s Rolling Through | Impressions:

4.Staff Holiday Photo | Impressions:

5. REC Holiday Fun Reel | Plays:
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FACEBOOK
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Yearly Comparison
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December2022:

# New Likes:

Monthly Comparison
November 2022:
December 2022 :

# New Likes:

TOPFIVE POSTS

. Santa’s Workshop Recap

. Skate with Santa Preview

. Kyle Belluomini Holiday Skate Reel Share
. RMHS Swimming Champ

. Santa’s Rolling Through Staff Pic
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o: Kevin Romejko, Executive Director
From: Bob Veller, Superintendent of Ice Arenas
Subject:  Monthly Update — Ice Arenas

Date: January 19, 2023

Administrative

We will be hosting High School All-Star games February 4 and High School Championships
February 19-26 at West Meadows Ice Arena.

The Stevenson High School Tournament will be coming back to West Meadows Ice Arena in May
2023.

Staff is moving forward with the spring and summer 2023 ice schedules. The summer schedule
will include two (2) new hockey camps renting ice.

As previously mentioned, West Meadows Ice Arena will be closed for maintenance May 22 — July

4, 2023. Projects to be completed during the shutdown are being coordinated with the Parks
Department.

Youth Hockey

The Renegades regular season continues through February 2023.
We hosted the 12U Championships and all four (4) 12U Renegades participated in-house.
Multiple Renegades Plus teams participated in MLK Tournaments, and a few came home with
championship banners.
Winter Hockey Tots and Pre-Mite classes are underway. Below are fall 2022/winter 2023
enrollment as of January 18, 2023.

Hockey Tot Pre-Mite Pre-Mite League 8u

87 60 26 106

Adult Hockey

RMAHL regular season play ends in early February and playoffs will be February 20-March 19.
Spring 2023 registration will open March 1.

Learn to Skate

The LTS winter session began January 9 and runs through April 16. While many classes are full,
late registration is being accepted.

Preparation is well underway for the 2023 Ice Show to be held at West Meadows Ice Arena April
28-30. Skater registration will begin soon.



Public Skate

e January 2023 Public Skate during holiday break was very successful. A total of $17,000 in revenue
was brought in January 2-9.

e Currently have 19 parties booked and paid for in January. February is almost filled to capacity.

e We have sold a total of 318 Public Skate passes. Last season we sold 372. We expect to surpass
last years sales as passes become half price April 1.

e Currently working on new theme skates such as Valentine’s Day, Country Night and Punk Rock
Night. New promotional Instagram videos will be released soon.

e Public Skate has surpassed 150 followers on Instagram, while promotional videos continue to
exceed 2,000 views and 100+ likes per video.

If you have any questions, please feel free to see me.
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BOARD MEMORANDUM

January 24, 2023, Board Meeting Agenda Item

To: Board of Commissioners

From: Alison Reicher, Manager of Human Resources & Employee Engagement
Through: Kevin Romejko, Executive Director

Re: Discussion of Updates to the Personnel Policy Manual

Background/Analysis

As the Board is aware, staff completed an initial review of the Personnel Policy Manual. The Personnel
Policy Manual (PPM) serves as the policies of the Park District and is followed by all employees of the
Rolling Meadows Park District.

The Personnel Policy Manual draft was provided to the Board via email on January 11, 2023. It included
recommended revisions and additions from Park District Risk Management Agency (PDRMA) which were
‘blue lined’ to show the recommendations. The recommended revisions and additions stem from varying
needs such as including ‘DEI’ inclusive language, compliance with law updates (i.e. the CROWN Act,
ODRISA Act and Family Bereavement Leave) and overall updated language to better support the Park
District and its policies.

Additionally, there were a few sections that may have appeared new to the manual; however, they were
not new to the operations of the Park District and were existing policies. These included the Family and
Medical Leave Act Policy (section 3.9), Employee Awards (section 4.14) and Identity Protection (section
6.27).

Staff would like to provide the Personnel Policy Manual draft to Laner Muchin for further review prior to
bringing to the Board for final approval.

Action and Motion Requested

Consensus from the Board of Commissioners to have the Personnel Policy Manual reviewed by Laner
Muchin.



ROLLING MEADOWS PARK DISTRICT

ADMINISTRATION DEPARTMENT

Meadows | I
Park Dlstrlct To: Kevin Romejko, Executive Director

From: Alison Reicher, Manager of HR & Employee Engagement

Subject:  Monthly Update — Human Resources
Date: January 24, 2023

HR Functions

e Human Resources completed the 2022 year-end payroll process and reports and updated the
2023 calendar year payroll information and deductions.

Recruitment

e The District congratulates full-time Guest Services - Recreation, Edie Schaeflein, who will be
retiring at the end of April 2023. A sincere thank you to Edie for her time and service to the Park
District!

o The District will begin internally recruiting for the full-time Guest Services - Recreation position
end of January/early February 2023.

e The District continues recruiting for the full-time evening Custodian position.

e Supervisors are internally discussing and determining their 2023 summer staffing needs in
preparation to post summer jobs in late January/early February 2023.

e The District continues to find ways to recruit for positions, including its new ‘Have Fun At Work-
Take A Card’ displays, which can be found at each facility’s guest services desk (see pictures
below). Thank you to the Marketing Team for partnering on this.

If you have any questions, please feel free to see me.

lig Meows Park District 1

WITH US'

and scan the QR code to
browse jobs and apply!

New recruitment tool ‘Have Fun At Work-Take A Card’ display
is located at each guest services desk throughout the District.
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